
APPLICANT REFERENCE CHECK      (2) 
 

 
To Whom It May Concern: 

 

 

The applicant named below has submitted an application for employment with our firm.   Please verify employment 

and rate the performance of this candidate.   This information will not be given to the employee. 

 

 
To be filled out by applicant: 

 

 

Applicant Name:  ______________________________________   Date of Application: _________________ 

 

Previous Employer: ____________________________________         Contact Person: ______________________ 

  

Address: _____________________________________________   Phone: (         ) _____________________ 

                                                                                                                    Fax: (        ) ________________________ 

 

 

I hereby authorize the following information to be released for all previous employers listed.   I release you 

and all persons and organizations from all claims and liabilities of any nature from any information given. 

 

Applicant’s Signature: __________________________________________          Date: ____________________ 

 

 

To be completed by previous employer: 

 

Date of employment: From: _____________ to: ___________Position Held: ____________________________ 

 

Would you rehire this individual?     Yes ___      No _____ 

 

 
Responsibilities: ______________________________________________________________________________ 

 

           ________________________________________________________________________________  

 

 

Reason for Leaving: ____________________________________________________________________________ 

 

_____________________________________________________________________________________________  

 

 

Rate of Pay:   (weekly/biweekly/salary): 
______________________________________+______________________ 

 

 

Additional comments (training/skills) ______________________________________________________________   

 

 

Reference check performed by___________________   __ 


